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HOW TO APPLY FOR  AN OCCUPANCY PERMIT APPLICATION 
1. VISIT HTTPS://FERGUSONMO.VIEWPOINTCLOUD.COM/CATEGORIES/1076 

 
2. SELECT COMMUNITY DEVELOPMENT OCCUPANCY PERMIT APPLICATION 

 
3. CLICK APPLY ONLINE  

 
4. LOGIN TO YOUR EXISTING ACCOUNT OR ‘SIGN UP.’ 

  

https://fergusonmo.viewpointcloud.com/categories/1076
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5. CONFIRM YOUR CONTACT (APPLICANT) INFORMATION IS ACCURATE 

AND SELECT ‘NEXT.’ 

  
6. SEARCH AND SELECT THE ADDRESS YOU ARE APPLYING FOR.  

 
7. UPDATE ANY OWNER INFORMATION IF NEEDED, IF NOT, CLICK NEXT. 

 



 

 

 3 

8. SELECT YES/NO ANSWERS AS THEY PERTAIN TO THE QUESTION. CLICK NEXT.  

 
9. YOU MUST UPLOAD PRROF OF YOUR IDENTITY AND TRASH SERVICE. IF THE 

PROPERTY IS A RENTAL, AN OWNER AUTHORIZATION FORM WILL ALSO BE 

REQUIRED.  

 
10.  AFTER CLICKING NEXT, CONFIRM ALL YOUR INFORMATION IS ACCURATE 

ON THE NEXT PAGE. AFTER COMPLETION, CLICK CONFIRM AND SUBMIT. 
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11. YOU CAN NOW CHOOSE TO PAY ONLINE. IF YOU CHOOSE CASH OR 

CHECK, IT WILL ASK YOU TO COME IN PERSON. IF YOU DO WANT TO PAY 

INPERSON, TAKE DOWN YOUR APPLICATION NUMBER IN THE TOP LEFT 

CORNER, AND WE WILL BE ABLE TO LOOK IT UP UPON YOUR ARRIVAL.  
12. A SMALL WINDOW WILL APPEAR TO ENTER THE APPLICANT'S E-

MAIL ADDRESS AND OTHER PERTINENT CREDIT CARD 
INFORMATION. AFTER CLICKING ‘PAYMENT METHOD’ ANOTHER 
WINDOW WILL APPEAR FOR THE CARD NUMBER INFORMATION.  

      
13. AFTER YOUR PAYMENT IS APPROVED, YOU WILL RETURN TO YOUR PROFILE 

HOMEPAGE. SOMEONE WILL SCHEDULE YOUR INSPECTION INTERNALLY. 
YOU CAN VISIT YOUR RECORD AS OFTEN AS YOU WOULD LIKE FOR 

UPDATES.  

 

 

 

 

 

 

Thanks for reading! 

Community Development Director 

November 13, 2023 


